NEWHALL PUBLICATONS LIMITED

JOB DESCRIPTION

Job Title:

Sales Executive – part time (20 fixed hours per week)

Reports to:

Regional Sales Manager / Area Sales Manager

Date:


April 2009 

JOB PURPOSE

To sell membership of Candis Club and subscriptions to Candis Magazine directly to members of the public ensuring that the “Candis Sales Force Code of Practice” and all other Company policies and procedures are strictly adhered to.

KEY ACCOUNTABILITIES

· Ensure that sales targets and all other KPI’s are, at least, met each week.

· At all times represent the Company in accordance with the “Candis Sales Force Code of Practice”.

· At the direction of the Regional / Area Sales Manager undertake selling activities in the location specified in an effective and efficient manner.

· Ensure that venue stands and other sales materials are used in the correct manner and that proper regard is paid to health and safety issues at all times.

· Ensure that all the required data is entered onto your PDA in an accurate and timely manner, including sales information, time and attendance information and any other data required.

· Ensure that all documentation is completed accurately and legibly and handed to your Regional / Area Sales Manager (or sent directly to Head Office) on time.

· At the request of your Regional / Area Sales Manager (or their deputy) attend Sales Meetings or other meetings as required.
SKILLS AND EXPERIENCE
The jobholder will be an exemplary salesperson who possesses excellent selling skills and who is able to work both alone and as part of a team.  They will have the flexibility to sell in a variety of environments including Door to Door, Venues, Precincts and High Streets.  They will also possess basic IT literacy.

The following competencies are required:

· Self Motivation

· Self Management

· Positive Mental Attitude

· Administrative Skills

· Presentable

· Flexible

· Integrity

· Likeable

· Presentation Skills

· Product Knowledge

The jobholder will be required to attend development training in particular training in “The Candis Way”.
