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DIVERSITY SCREENING ASSESSMENT 
 

For completion by Policy and Procedure Owners 
 

(This screening assessment is also designed for use by people planning 
operations or managing critical and major incidents). 

 
Guidance questions and notes are attached to help you complete this assessment 
proforma. 
 

Policy / Procedure 
Title: 

Records Management 

FPP Number: 166 

Brief Description / 
Aims: 

      

 

Policy / Procedure Owner Signature: 

……Lin Allkins……………………………………. 

Date Completed: 

Reviewed 16.09.09 

 
1.0 Screening Assessment 

When completing this assessment, please ensure you take account of the 6 strands 
of diversity: race, religion/faith, gender, sexual orientation, disability and age. 

 
2.0 Race Equality Scheme 

Please answer the following questions that relate to the Police Service’s obligations 
under the the Sex Discrimination Act 1975, Race Relations Act 1976, Amended 
2000, Disability Discrimination Act (DDA) 1995, DDA 2005, Employment Equality 
(sexual orientation) Regulations 2003, Employment Equality (religion or belief) 
Regulations 2003, Employment Equality (age) Regulations due 2006. 
 
Does the policy, procedure OR activity involve or impact upon: 
 

• Eliminating racial discrimination? Yes / No 

• Promoting equality of opportunity Yes / No 

• Promoting good race relations? Yes / No 
 
Is there any reason to believe that some diverse groups (relating to all the 
strands of diversity) could be differently affected by this policy? Yes / No 
 
If your answer is ‘Yes’, please specify:        
Your assessment for relevance will be forwarded to the Diversity Compliance 
Manager who will review your assessment for Quality Assurance purposes. 
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3.0 Diversity Questions 
The 6 strands of diversity are race, religion/faith, gender, sexual orientation, disability and 
age. 

NATURE OF ACTIVITY POTENTIAL 
IMPACT 
(Yes/No) 

3.1 Does this activity impact directly on the public? Yes 

3.2 Does this activity impact directly or indirectly on police officers/staff? 
(For example, extending shifts). 

Yes 

3.3 Does this activity involve the use of police powers or fulfilment of legal 
obligations? 

Yes 

3.4 Can discretion be exercised during the use of this police power or legal 
requirement? 

No 

 (Is there the opportunity to treat people differently based on personal bias?)  

3.5 Is this activity likely to affect equality of opportunity for staff? 
(For example, access to enhanced rates of pay, career development). 

No 

3.6 Is this activity likely to present an opportunity for improving relations between 
diverse groups? 

No 

3.7 Please list the diversity monitoring undertaken with regard to this activity. 
None 

 

 Is there a requirement to create or develop this monitoring? 
(If no monitoring currently takes place, it is likely that this will be a ‘Yes’, 
please seek advice from the Diversity Compliance Manager). 

No 

3.8 Review the current data. 
Is there any apparent disproportionality between groups? 
(The Diversity Compliance Manager will ask for details of the data that has 
been examined). 

No 

3.9 Is there public/political concern in relation to any of the strands of diversity or 
any community issue attached to this activity? 
(Consider the national picture as well as local issues, taking account of 
environmental scanning and recent media concerns). 

No 

3.10 Do people that belong to the different strands of diversity have any different 
needs, experiences, issues and/or priorities in relation to this policy? 
(If you are unsure about this, please contact the Diversity Team). 

No 

Number of 
'YES' 

answers: 
3 

Nature of potential impact on public or staff:  Low, Medium or High? 

Total Score of Yes 1 to 3 = low impact;  
 Yes 4 or 5 = medium impact;  
 Yes 6 to 10 = high impact. 
Please highlight any of the above sections that you feel are of high 
significance (use an asterisk) and may result in the policy being rated as 
policy of medium or high relevance, even if the score does not achieve that 
rating.  This applies particularly to 3.9 and 3.10. 
Please be aware that the Diversity Compliance Manager will Quality Assure 
these Assessments and may alter the score as deemed appropriate. 
If you have a medium, or high rated policy, contact the Diversity Compliance 
Manager regarding the Full Impact Assessment. Forms, Assessment 
Procedure and Guidance can be found on the Intranet Diversity site. 

Assessment 
for 

relevance: 
LOW 

NOTE: Policies or procedure with activities that register low potential impact fall outside of those deemed 
“relevant” in terms of equality duties and need not be fully assessed. 

 
 


